Working Holiday Welcome Speech Checklist
· Introduce self & assistant

· Thanks for volunteering

· Explain local estate(s)

· Working hours & type of work; NT staff

· Domestic stuff

· Basecamp layout, fire escapes, fire extinguishers, first aid kits, keys
· Rules re removal of muddy boots / clothes; drying facilities
· Must clean before departure – leave accommodation as we would wish to find it
· Bins & recycling
· Inform of any breakages / things not working
· No smoking
· Officially no radios or alcohol, but this is flexible; no music if anyone prefers quiet
· Consider neighbours
· Rota & menu
· Explain what each rota duty entails

· Dinner cooks get first priority for showers

· Point out proposed menu – any objections?

· Breakfast: cereal, toast, tea/coffee, fruit juice – can do cooked breakfasts if keen!

· Lunches: sandwiches (explain sandwich system); crisps, fruit, choc biscuits, squash, + squash & biscuits for breaks

· Snacks (any time): biscuits, fruit – warn leader if eating lots of fruit, so that supplies can be replenished!
· Dinner: options for final night (barbecue, French bread pizza?)

· Social stuff

· Evening activities: suggest possibilities; local pubs
· Day off: suggestions/requests; can do own thing if preferred

· Get any D of E books

· Confirm emergency contact details

· Any questions?
·  All group members introduce themselves

Minibus checklist

POWDER:  Petrol, Oil, Water, Damage, Electrical (lights etc.), Rubber (tyres)
	Outside checks

Inspect bodywork for damage

Mirrors intact?

Fuel cap - location & key

Tyre condition & pressures
Tax disc
	Under bonnet

Check oil
Check engine coolant level

Check screen wash

Check brake fluid level
	Driver’s controls

Seat adjustment

Lights – see other sections

Horn

Mirrors

Configuration of gears

	Lights
Indicators

Headlights: side, dipped

Full beam, flashing

Rear lights

Number plate lights

Brake lights

Fog lights

Reversing lights

Hazard warning lights
	General
Seatbelts throughout
Door locks all operational?

Interior lights

First aid kit

Fire extinguisher – in date?

Stereo / speakers

Spare tyre

Vehicle dimensions
	Other info / paperwork
Driver authorisation form

Log book with blank sheets
Fuel – diesel?

Refuelling arrangements
Contact numbers

Breakdown procedure


